In-House Bookkeeper (Part-Time, Ottawa)
The Canadian Association of the Deaf – Association des Sourds du Canada (CAD-ASC) is looking for a part-time, in-house Bookkeeper to join our Ottawa office. Approx. 4-6 hours per week, ($23-29/hr.) managing assets and operating funds of about $1,000,000 annually.
What you will do:
· Handle bookkeeping, monthly reconciliations, payroll, and tax compliance
· Maintain accurate records and financial reports
· Support a national not-for-profit with a strong social mission
What you bring:
· Education: Diploma or certificate in Accounting, Bookkeeping, or Business Administration (or equivalent experience)
· Experience: 3–5 years bookkeeping (QuickBooks required)
· Knowledge of payroll, reconciliations, and not-for-profit accounting
· Bondable, detail-oriented, and reliable
· Experience with disability organizations is an asset
· Fluency in ASL and/or LSQ is an asset
About CAD-ASC
Founded in 1940, CAD-ASC is the national voice of Deaf Canadians. We advocate for accessibility, equality, and inclusion while supporting Deaf-led initiatives across the country.
Location: 251 Bank Street, Suite 606, Ottawa, ON K2P 1X3
Hours: Approx. 4-6 hours per week
Compensation: Commensurate with experience
Accessibility & Accommodation
CAD-ASC welcomes and encourages applications from people with disabilities. Accommodations are available upon request for candidates taking part in all aspects of the selection process.
How to Apply
Send your resume and cover letter to info@cad-asc.ca or admin@cad-asc.ca.

Deadline: Tuesday, September 9, 2025.
